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MNOJIO’KEHUE
0 Oyxranrepuu
rocyJapCTBEHHOTO aBTOHOMHOI'O Tpo(eccroHaIbHOro 00pa30BaTeIbHOTO
yapexieHrs: MOCKOBCKOM 00JiacTu
«EropbeBCKHAIN TEXHUKYM»

1. O01ee moJiokKeHHE

l.1.Hactosimee Ilonoxenue o  Oyxrantepuu roCyJIapCTBEHHOIO
aBTOHOMHOTO TIPO(EeCCHOHATBFHOTO 00pa30BaTENBHOTO yupexkaeHuss MoCKOBCKOH
obnactu «EropseBckuii TexHukym» (manee Ilomokenue) pazpaboTaHo Ha
OCHOBAaHHHU HOPMATHUBHBIX  JIOKYMEHTOB, PETJIaMEHTHPYIOLIUX  BEJCHHE
OyXrajaTepcKoro y4era B roCyJapCTBEHHBIX YUPEKACHUAIX:

- ®epepanpbHOoro 3akoHa ot 06.12.2011Ne 402 ®d3 «O Oyxraiarepckom
y4aerey;

- npuka3za Munduna Poccun ot 16.12. 2010 Ne 174n «O6 yTBepKIeHUU
[Tnana cyeToB OyXranTepcKoro yuera OrIKETHBIX yupexaeHuin u MHCTpyKuuu no
€ro NPUMEHEHUION;

- npuka3za Mundpuna Poccun ot 15.12. 2010 Ne 1731 «O0 yTBep)kaeHun
(GopM NEPBUYHBIX YUYETHBIX JOKYMEHTOB M PETHCTPOB OyXrajTepCcKOro yyera,
IPUMEHSEMBIX ~ OpraHaMd TIOCYJapCTBEHHOM BiAacTH  (TOCYIapCTBEHHBIMU
opraHamu), OpraHamMH MECTHOI'O CaMOYNpAaBICHUS, OpraHaMHd YIPABJICHHUS
roCyAapCTBEHHBIMH BHEOIOIXKETHBIMU (DOHJIAMU, TOCYIAPCTBEHHBIMU aKaJIEMHUSIMU
HayK, TOCYIapCTBEHHBIMH (MyHUIMIAIbHBIMU) YUpEXKICHUAMU U MeToauueckux
YKa3aHUU 110 UX IPUMEHECHUIOY;

- npuka3za Munduna Poccun ot 01.12. 2010 Ne 1571 «OO0 yTBepkaeHun
Enunoro mimana cyetoB OyXrajJTepcKOro ydera JUisi OpPraHOB TIOCYIapCTBEHHOMN
BJACTU (TOCYIAapCTBEHHBIX OpPraHOB), OPraHOB MECTHOIO CaMOYIIPaBJIECHUS,
OPraHOB  YIpPAaBJIEHUSI  TOCYIJApCTBEHHBIMM  BHEOIODKETHBIMH  (HOHIAMHU,
rOCyJAapCTBEHHBIX aKaJIEeMHIl Hayk, roCcyJapCTBEHHBIX (MyHHUIUIIATbHBIX)
yupexkIeHUN U MHCTpYKIH O UX TPUMEHEHUIO);

- npukaz3 Munpuna Poccun ot 06.12.2008 Ne 106 «O06 yTBepx)aeHUU
MOJIOKEHUH 10 OyXTalTepCKOMY YUETy» U Jp.

1.2. Byxranrepusi rocyAapCTBEHHOTO aBTOHOMHOTO NpodeccHOHaIbHOTO
00pa3oBaTEILHOTO yupexacHuss MOCKOBCKOMN obnactu «EropbeBCKUi
TEXHUKyM» (nanee - Byxranrepus) sBIsS€TCS CTPYKTYPHBIM MOApa3/ielieHUEM
TEXHUKYMa.

1.3. OOmee pyKOBOACTBO JEATENBHOCTbIO byXrajirtepuu OCyIIECTBIsET
3aMECTHUTEIb JUPEKTOPA [0 IKOHOMHKE U Pa3BUTHIO.

1.4. B cBoeit pabote paboTHUKHU byxranTepun pyKoBOJICTBYIOTCS:

- 3aKOHOJIaT€ILCTBOM PD;

- YCTaBOM TEXHHUKYMa;

- IOKaJbHBIMU HOPMATUBHBIMU aKTaMHU TEXHUKYMA;

- HACTOSIIUM TOJIOKEHUEM;

- YKa3aHMUSIMU 3aMECTHUTENIsl AMPEKTOpa IO HSKOHOMHUKE M PAa3BUTHUIO U
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YKa3aHUSIMU JUPEKTOPA TEXHUKYMa.

2. 3apaum byxranrepumn

JearenbHOCTh byXrantepuy HalpaBiieHa Ha PELICHUE CIEAYIOMMX 3a7a4:

2.1. Opranuzanus TMJIAHUPOBAaHUA, y4yeTa M aHanu3a (UHAHCOBO —
XO3MCTBEHHOU JIEATEIBHOCTH TEXHUKYMA.

2.2. Benenme OyXTanTepcKOTO, HAJIOTOBOTO W YIPABICHYECKOTO YydeTa
(UHAHCOBO-XO034MCTBEHHOU IEATEIHHOCTH TEXHUKYMA.

2.3. dopmupoBaHUE U coada OyXTainTepCKOW, HAJIOTOBOW U YNpaBICHUECKOMH
OTYETHOCTH (PMHAHCOBO-XO3ANUCTBEHHOM JEATENIBHOCTH TEXHMKYMa, (POPMUPOBAHUE
IOJHOM M JOCTOBEPHOM UHGPOpMauu O JACITEIBHOCTH TEXHUKyMa U  €ro
MMYILIECTBEHHOM I10JI0KEHUU.

2.4. Ob6ecneuenue uHpopManued, HEOOXOAUMOW BHYTPEHHMM M BHEIIHUM
M0JIb30BATENSIM OyXTraJITEpCKOW OTUETHOCTH AJIsE KOHTPOJIA 3a:

- coOJI0JIeHNEM 3aKoHOAATeNbCcTBA P mpH OCYLIECTBIEHUH TEXHUKYMOM
XO3SIICTBEHHBIX ONepaluil U UX 1eJ1eCO00pa3HOCThIO;

- HAJIMYUEM U JIBUXKEHHEM MMYIIECTBA U 00513aTEIbCTB;

- HCIOJIb30BAaHUEM MaTEpUANIbHBIX, TPYAOBBIX U (PMHAHCOBBIX PECYPCOB B
COOTBETCTBHHM C YTBEPKICHHBIMA HOPMATHBAMHU.

2.5. IlpemoTBpamieHue  OTPUIATENBHBIX  PE3yJIbTAaTOB  XO3AKWCTBEHHOM
NeSATEIbHOCTH TEXHUKYMA U BBISIBIICHUE BHYTPUXO3SIIICTBEHHBIX PE3EPBOB.

2.6. KoHTpoib 32 9KOHOMHBIM UCTIOJIB30BaHUEM MaTEPHAIBHBIX, TPYAOBBIX
¥ (PMHAHCOBBIX PECYPCOB, COXPAHHOCTHIO COOCTBEHHOCTH TEXHUKYMA.

3. ®ynknum bByxraiarepuu

B mpornecce cBoent nesaTenbHOCTH byxranTepusi OCYIIECTBIIAECT CIIEAYIOIIUE
byHKINN:

3.1. dopmupoBaHHE YYETHON TOJUTHKH, CTAaHIAPTOB HKOHOMUYECKOTO
CyOBeKTa B COOTBETCTBHHM C 3aKOHOJATEIBCTBOM O OyXrajaTepCKOM Yy4YeTe U
HAJIOT000I0KEHUHU U UCXOs U3 (PAKTOB XO3SIMCTBEHHOM )KU3HU TEXHUKYMA.

3.2. Pa3paboTtka u npuHsTHEe GOPM MEPBUYHBIX YUETHBIX JTOKYMEHTOB JIS
oQopMIIEHUSI XO3SMCTBEHHBIX OlEpalui, [0 KOTOPbIM HE MPETyCMOTPEHBI
yHU(GULIHUPOBAHHBIE (POPMBI.

3.3. OcyuiecTBiaeHUE NpeIBAPUTETLHOTO KOHTPOJIS 3a:

- OCYILIECTBIJIEHUEM 3aKI0YAaEMbIX JOTOBOPOB (TOCYAApCTBEHHBIX KOHTPAKTOB)
Ha 3aKynKy TOBapoB (paboT, ycinyr) rocyJapCTBEHHOMY 3aJlaHUIO0  YUpEIUTels
(MunuctepctBa o0Opa3oBanusi MockoBckoi oOnactu) u T1aHy (uHAHCOBO-
XO35MCTBEHHON JEATENbHOCTH TEXHUKYMa, a TAaKXe€ 3aKOHOAATENIbCTBY 0
pa3MelIeHUH 3aKa30B Ha MOCTaBKU TOBApOB, BHINOJHEHHE PabOT, OKa3aHUE YCIIYT
JUTSL TOCYAAPCTBEHHBIX HYX];

- CBOEBPEMEHHOCTBIO U MPABUIIbHOCTHIO O(OPMIIEHHSI IEPBUYHBIX YUETHBIX
JIOKYMEHTOB;

- 3aKOHHOCTBIO COBEpPLIAEMBIX ONEPALIUN.
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3.4. OcyuiecTBieHHE TEKYIIETO KOHTPOJIA 3a LENEBbIM U 3KOHOMHBIM
pPacxoJIOBaHUEM CPEACTB B COOTBETCTBUU C FOCYJAPCTBEHHBIM 3aJJaHUEM YUPETUTEIS
(MunucrepctBa oOpazoBaHuss MOCKOBCKOW 0051acTH) W IIaHOM (DUHAHCOBO —
XO3SIUCTBEHHON JEATEIBbHOCTH TEXHHKYyMa, a TakKe€ COXPaHHOCTHIO JICHEKHBIX
CPEIICTB U MaTepUATBbHBIX IIEHHOCTEH B MECTaX UX XPAHEHUS U IKCILTyaTall|H.

3.5. Yuactue B MoAroToBKe MmjiaHa (PUHAHCOBO — XO3SIICTBEHHOM €SI TEIbHOCTH
TEXHUKyMa U OTYETa M0 €r0 UCTIOJTHEHHUIO.

3.6. IlpoBeneHuve uWHBEHTapU3allMM WMYIIECTBA W PAcueTOB, a TaKXKe
KOHTPOJIBHBIX MPOBEPOK B COOTBETCTBHHM C YYETHON NOJUTUKOW M CTaHAApTaMu
TEXHUKYMa, CBOEBPEMEHHOE OTPAXKEHHUE UX PE3YJIbTATOB B YUETE.

3.7. Opranuzanusi pabOThl MaTepUATbHO OTBETCTBEHHBIX JHIl MO YYETy U
COXPaHHOCTH LIECHHOCTEH, HAXOAAIINXCS HA UX OTBETCTBEHHOM XPaHEHUHU.

3.8. Ilpunarue Mep K NPEIyNpexACHHI0O HEIOCTad, pacTpaT W JIPYTHX
HapylIeHUH U 3JI0ynoTpeOsieHuHd, oOecreueHue CBOEBPEMEHHOTO OQOpMIICHUs
MaTepHaJioB MO HEJIOCTadyaM, pacTpaTaM, XHUIICHUSIM U JPYTUM 3JI0YNOTPEOICHUAM,
KOHTPOJIb 3a IMepefadye B HaJJISKAIUX CiIydasX 3TUX MaTepualioB Cy/eOHO-
CJIEICTBEHHBIM OpPTaHaM.

3.9.  OcymiecTBieHre  KOHTPOJII 32  HCIOJb30BAHMEM  BBIJIAHHBIX
JIOBEPEHHOCTEN HA MOJyYeHUE MATEPUATIBHBIX IEHHOCTEM.

3.10. Hauucnenue u BbIIUIaTa B YCTAHOBJIEHHBIE CPOKU 3apaOOTHOM IIATHI
pabOTHHKAaM TEXHHKyMa; BblJaya paOOTHHKaM CIPABOK IO BOIPOCAM HAYHMCIICHUS
3apabOTHOM MJIaThl M APYTHX BHIILIAT, @ TAKXKE yAECPKAHUN U3 HUX.

3.11. Hauucnenue u BBIIUIATA CTUNCHAWN CTYIACHTAM TEXHHKyMa M JIPYTUX
BBIIUIAT COL[MAJIBHOTO XapakTepa B YCTAaHOBJIICHHbIE CpPOKH, BblJaua CTYyJEHTaM
CIOPAaBOK MO BONPOCAM HAYUCIICHMS CTUNEHIWA W JPYrUX BBILJIAT, a TaKKe
YAEp)KAHUU U3 HUX.

3.12. Hauucnenue W CBOEBPEMEHHOE IEPEUYMUCICHUE B COOTBETCTBUU C
3aKOHOJATeIHCTBOM P® HamoroB u cOOpoB B (eaepanbHbIil, PETHOHAIBHBIA U
MECTHbIE OOJKETBI, CTPaxOBBIX B3HOCOB B TOCYAapCTBEHHBbIE BHEOIOIKETHBIC
conrasibHbIe (POH/IBI M MHBIC WHCTAHIIUU.

3.13. CocraBiieHne OyXTrajTepCKOW OTUYETHOCTH HAa OCHOBE JIOCTOBEPHBIX
NEePBUYHBIX  JOKYMEHTOB W  COOTBETCTBYIOIIMX  OyXraJTepCKUX  3arucei,
CBOECBPEMEHHOE TpejcTaBiieHue ee yupeautento (MuHHCTEpCTBY 00pa3oBaHUs
MockoBckol 0051acTH), B HaJOTOBbIE OpPraHbl, OpraHbl CTATUCTUKHU, BHEOIOKETHBIC
(GhOHIBI M UHBIC UHCTAHIIUHU.

3.14. HanoroBoe IJIaHUPOBAHHWE, HAJIOTOBBIM Yy4YeT, COCTaBJIICHHE W
CBOEBpPEMEHHAsl claya HaJOroB M MHOW OTYETHOCTH B COOTBETCTBUU C HAJIOTOBBIM
3aKOHO1aTeJILCTBOM PD.

3.15. CocraBneHrue W CBOEBPEMEHHOE IMPEJCTABICHHUE B COOTBETCTBYIOIINE
OpraHbl M OPTaHMW3AIMU TOJIHOW W JOCTOBEPHON HWH(OOpPMAIIUU O NESITEIbHOCTH
TEXHUKYMa, €r0 UMYIECTBEHHOM IMOJIOKEHHH, I0X0/1aX U Pacxo/iax.

3.16. Benenue yuera JOXOIOB M PacxoJ0B IO CPEICTBAM, MOJYyUYEHHBIM OT
WHOM IPUHOCAILIEH JOXOX JEATENBHOCTH, COTJIACHO 3akoHoxarensCTBy PdD mo
OyXTajaTepcKOMY U HaJJOTOBOMY YUYETY.

3.17. CucremMaTu3upoOBaHHBIA y4Ye€T TMOJOXKEHUM, WHCTPYKIHMA, IPYrux
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HOPMATUBHBIX JOKYMEHTOB TI0 BOITPOCAM OpPraHM3AIMH U BeICHUS OyXTanTepCcKOoro u
HAJIOTOBOTO y4eTa.

3.18. XpaneHne AOKyMEHTOB (NIEPBUYHBIX YUETHBIX JOKYMEHTOB, PETHUCTPOB
OyXraiaTepcKoro y4eTa, OTYCTHOCTH, a TaKXKe MPOYHUX JOKYMEHTOB Ha OyMa)KHBIX U
DJIGKTPOHHBIX HOCHTENSX WH(POPMAIINK) B COOTBETCTBUM C MPaBWJIAMUA OPTaHHU3AIHH
apXUBHOTO JIEJA.

3.19. YyacTue B npeTeH3nOHHO-UCKOBOM paboTe.

3.20. ITlpoBeneHne KOMIUIEKCHOTO 3KOHOMHYECKOIO aHalli3a JAESTeNbHOCTU
TEXHUKYMaA.

3.21. OcyiiecTBieHue MEpONPUATUH, HAMpPABICHHBIX Ha YKpPEIJICHUE
(uHAHCOBOM AMCUHUIUIMHBI B TEXHUKYME.

4. Crpykrypa Byxraiarepuu

4.1. CrpykTypa © 4YHCICHHOCTh byxrantepuu oOmpenenstorcss B
COOTBETCTBUM C €€ 3ajadyaMd U (QYHKUUSIMH W YCTAHABIMBAIOTCS IITAHHBIM
pacrucaHvueM, yTBEPKICHHBIM JUPEKTOPOM TEXHUKYMA.

B cocraB Oyxranrepuu BXOJSIT:

- 3aMECTUTENb TUPEKTOPA 10 YKOHOMHUKE U Pa3BUTHIO;

- Beaymuii Oyxranrep 1 equHuna;

- BEJlylIMIA SKOHOMHUCT | eauHuIa;

- CIICLMAIUCT M0 3aKylKaM |eauHua,

- 3aBEAYIOLINHI CKIaaoM | eauHuUIa;

- Oyxranrep 1,5 enunuii.

4.2. Bce paboTtHukM byxrantepun Ha3Ha4yalOTCs Ha CBOM JIOJDKHOCTHU
MIPUKA30M JTUPEKTOPA TEXHUKYMA W TTOIHHSIOTCS HETIOCPEACTBEHHO 3aMECTHUTEITIO
JTUPEKTOPA M0 IKOHOMUKE U Pa3BUTHIO.

4.3. OOs3aHHOCTH  paOOTHUKOB  OyXraaTepuu  pacrpeiesieHbl  TI0
(GyHKIIMOHATIBHBIM MPU3HAKAM.

B Gro/15keTHOM y4eTe BbIICNICHBI CIEAYIOIINE YYaCTKU:

- ()MHAHCOBBIN YYaCTOK: y4eT ornepalnuii Mo 0AaHKOBCKUM OTEpaIusM, y4eT
(baKkTHYEeCKUX PacXoJI0B, YUYET pacueToB MO CTUICHANH, KOMIICHCAIIMH Ha MTUTaHHUE
OoOy4Jarommxcsi, MOCOOMK MO COIMAILHBIM BBIIUIATAM JACTAM-CHPOTaM,  y4eT
PacyeToOB C MOAOTYETHBIMH JINIIAMH;

- MaTepHAIBHBI YY9acTOK: Y4eT ONepanuid 10 KacCOBBIM OIEpaIUsaM, ydeT
OCHOBHBIX CPEJICTB;

- pacyeTHbI YYacTOK: Y4YeT pacyeToB C Je0UTOpamMu IO J0XOJaM, C
MOCTABIIMKAMH W TIOJPSAAYMKAMU 3a TOBAapbl, OKa3aHHBIC YCIYTH (BBITOJTHCHHBIC
paboThI), y4eT MaTepHaIoB, Y4ET MaTepraioB Ha 3a0aJIaHCOBBIX CUETAX;

- PacUeTHBIN y4acTOK: y4eT pacueToB MO OIUIaTe TPya, MO HAYMCICHUIO Ha
OIUIaTy TPYJa, MaaTekaMm B OIO/DKETHl B (DOHBI, IO 005S3aTEIbHOMY CTPaXOBaHUIO
OT HECYACTHBIX CITy4yaeB, PacuyeToB MO JCMOHEHTaM, MO yACPKAHUSM U3 OIUIATHI
TpyJa, pacueToB MO MOCOOUSIM, IO COIIMAIEHBIM BBITUTATAM.

- Y9aCTOK MO 3aKyIKaM Ha MMOCTAaBKH TOBAPOB, BHITIOJHEHHUE PA0OT, OKA3aHHE
YCIIYT IJIs1 HY)K]T TEXHUKyMa.



4.4. PabGotHukam OyxraiaTepuu YCTaHaBIMBAETCS pPEXUM pabOThl ¢
HEHOPMUPOBAaHHBIM Pa0OYNM JHEM TP MATHUIAHEBHOU paboyeil Hememu.

5. Opranm3anus aesareabHocTu bByxrajarepuu

5.1. HdesarenpHocThi0 Byxrantepun pykoBOJIUT 3aMECTHUTENb JUPEKTOpA I10
HPKOHOMHUKE U Pa3BUTHUIO, KOTOPBIM HAa3HAYAETCS U OCBOOOXKAAETCA OT IOJKHOCTU
IPUKA30M JUPEKTOPA TEXHUKYMa.

5.2. 3amecTHUTENH AUPEKTOPA IO YKOHOMUKE U PA3BUTHIO:

" HeceT  IEpPCOHAIbHYIH  OTBETCTBEHHOCTh  3a  BBIIOJIHEHHUE
BO3JIO)KEHHBIX Ha HEro 3a/ad [0 OpraHu3aluuu padoTel byxrairepuu U BEAEHUIO
OyXTaJITEPCKOTO yUeTa;

"  pa3pabaTblBa€T U TMPEACTABISIET Ha YTBEPKACHUE TUPEKTOPY
TEXHUKyMa YYETHYHK NOJIUTUKY, CTAaHAAPTHl TEXHUKyMa, B T. 4. IlomoxeHue o
Oyxranrepuu;

" OCYUIECTBJISET KOHTPOJIb 3a:

- odopmiieHUEM TpUE€Ma U PacXOJOBaHUs LIEHHOCTEW, IMperbsSBICHUEM
IIPETEH3UI K ITOCTAaBLIMKAM;

- B3bICKAHHMEM  JEOMTOPCKOM M  TOralieHueM  KpeAUTOPCKOU
3aJI0JKEHHOCTEH;

- pacxogoBaHueM (OHAA OIUIATBI TPYAd, HUCUYHUCICHHEM U BblIauen
JOJDKHOCTHBIX OKJIQJIOB, BCEX BHUAOB MNPEMUM, BO3HATPAXKICHUA M MOCOOMHIA,
cOOJII0ICHUEM YCTAHOBJICHHBIX IITATOB, TUIATEXKHOW ¥ (PMHAHCOBOU TUCIUILIMHOM;

- CIIMCaHUEM C OyXTajnTepcKoro OajaHca HeoCTad, MoTepb, AEOUTOPCKON
3aJI0JDKEHHOCTH MW JIPYTUX CPENCTB, MPOBEJACHHEM TIEPEOLEHKA TOBAPHO-
MaTepHaIbHBIX LIEHHOCTEW U €€ OPOPMIIEHUEM B YCTAHOBICHHOM MOPSIJIKE;

" [0 COIJaCOBaHUIO C JUPEKTOPOM TEXHUKyMa paclpelresstoT
o0s3aHHOCTH MeEXIy paboTHukamu byxranrepum u  paspabaThiBaeT UX
JOJKHOCTHBIE MHCTPYKLUH;

" BHOCHUT IPEIJIOKEHHS Ha PACCMOTPEHHUE IUPEKTOpPA TEXHUKyMa I10
BOIIPOCAM:

- COBEpPUIEHCTBOBAHUS CTPYKTYPBI U IITATHOTO pacnucanus byxranrepuu;

- Ha3HAYEHUS Ha JOJDKHOCTh U OCBOOOXKACHUS OT JOJKHOCTH paOOTHHUKOB
byxranrepuu;

- [puMeHeHus K paboTHukam byxraiarepum wmep MOOLIPEHUS WU
JUCUUTIIMHAPHOTO B3bICKAHUS;

- U3JaHUsA  JIOKYMEHTOB,  PErJIaMEHTUPYIOIIMX  JIeAT€IbHOCTh
byxranrepuu;

" mpencTaBiseT byxraiaTepuio BO B3aMMOOTHOILIEHHUSX C OpraHaMH
rOCyJAapCTBEHHOW BJIACTH, OpraHU3alMsIMU M TIpaXkJaHaMH B IpeJenax CBOEH
KOMITETEHLINN;

"  [PUHUMAET y4YyacTHE€ B MOJATOTOBKE M IPOBEACHUU COBELIAHMIA,
CEMUHAPOB U JIPYTUX OPraHU3aLMOHHBIX MEPONPUATUN TEXHUKyMa IO BOIPOCAM,
OTHECEHHBIM K KOMIETeHIIMU byxranrepuu;

5.3. B ciywyae BpEeMEHHOrO OTCYTCTBHUSI 3aMECTHTENs IUPEKTOpa IO
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HPKOHOMHUKE U Pa3BUTHIO (KOMaHIWPOBKA, OTMYCK, 0OJE3Hb, M T.I.) €r0 MpaBa U
00s3aHHOCTH TMEPEXOJAT K JOJDKHOCTHOMY JIMIly, Ha3HAYEHHOMY IMPUKAa30M
JTUPEKTOpa TEXHUKyMa.

5.4. PaGoTHuKkH Oyxrajrepud BBINOJHAIOT CBOM OO0S3aHHOCTH Ha
OCHOBaHMH IJIaHA PaboThl byxranrepuu, KOTOPBIM COCTaBISETCS Ha OCHOBAHUM C
Y4ETOM IJIaHa pabOThl TEXHUKYMa;

5.5. KoOHTpOnb NEATeNbHOCTH U PEKBU3UTHI byXraiatepuu MNpoBOAATCS
yupenurtenem (MuHuctepcTBoM oOpazoBaHusi MOCKOBCKOW 00J1aCTH) TEXHUKYMA.

5.6. Aynuropckue IIPOBEPKHU byxrantepuu OCYUIECTBIISIOTCS
CHEIMATU3UPOBAHHBIMU OPTaHU3ALUAMHU [0 UHULIUATUBE AUPEKTOPA TEXHUKYMA.

5.7. TpeboBanus paboTHukoB byxrantepuu B 4actu mopsiaka oGopMIcHHUs
omepalnii W TpEACTaBICHHA B byxrantepuio HEOOXOIUMBIX ITOKYMEHTOB U
CBEJACHUN SIBIAIOTCS O0S3aTENbHBIMU I BCEX MOJApa3ZeiecHnid W pabOTHHKOB
TEXHUKYMA.

5.8. OTBETCTBEHHOCTH 3a OPTaHU3ALNIO XPAHEHUS IEPBUYHBIX TOKYMEHTOB,
PErucTpoB OyXraJITEpCKOro y4yera U OyXrajJTepCcKOW OTYETHOCTU HECET AUPEKTOP
TEXHUKYMA.

6. IIpaBa padoTHukoB Byxraiarepuun

PabotHuku byxrantepuu B npenenax cBO€ KOMIIETEHIIMM UMEIOT IPABO:

6.1. HanpapisiTh CTPYKTYpHBIM TOAPA3ACICHUSIM U OTJICbHBIM pa0OTHUKAM
3ampocChl C MPENOCTABIEHUEM CIIPABOK, IIJIAHOB, OTYETOB U MPOYMX JOKYMEHTOB,
HEOOXOAMMBIX JJIs1 OCYLIECTBIEHUS AesTeNbHOCTU byxrantepuun.

6.2. He npuHMMaTh K UCHOJHEHHI0O U OQPOPMIIEHUIO JOKYMEHTHI 10
omepanusM, KOTOPbIE HAapyIIAOT JACHUCTBYIOIIEE 3aKOHOAATENbCTBO P wm
YCTAaHOBJICHHBIN MOPSAJOK NPHUEMA, ONPUXOJOBAHUSA, XPAHEHUS M PACXOJOBaHUS
JICHE)KHBIX CPEJICTB, 000pPYI0BAaHUS, MATEPHAIIBHBIX T IPYTUX HEHHOCTEH.

6.3. IlpencraBisiTe B YCTAHOBJIEHHOM IOPSAKE WHTEPECH TEXHUKyMa BO
B3aMMOOTHOUIICHUSAX  C HaJIOrOBBIMH  H (PMHAHCOBBIMM  OpraHamu,
rOCy/lapCTBEHHBIMU BHEOIOKETHBIMU (POHJAMHU, HWHBIMM OpTraHM3alUsAMU U
YUPEKICHUAMU.

6.4. Ilpunumare ywacTHe B paboTe KOMHUCCHHA, pabOYMX TPYIII,
MIPUCYTCTBOBATh HA COBEIIAHMIX AJIMUHUCTPALMHA TEXHUKyMa IIPU PACCMOTPEHHHU
BOIIPOCOB, KACAKOIIUXCS AEATEIBHOCTH byXrantepuu.

6.5. [IlpoBepsarr B CTPYKTYPHBIX  MOJpa3JieNIeHUsIX COOJI0ICHUE
YCTAHOBJIEHHOTO TOPS/IKA MPUEMKH, ONIPUXOJOBAHUS, XPAHEHUN U PACXONOBAHUS
aKTUBOB TEXHUKYyMa.

6.6. Bectu nmepenucky mo BompocaMm OyXTraJITEpCKOrO yuyeTa U OTYETHOCTH,
a TakKe JPYrMM BOIIPOCAaM, BXOIAIIMX B KOMIETEHUUIO byxrantepun u
pacxoOBaHUs AKTUBOB TEXHUKYMa.

6.7. OcyiecTBIATh UHBIE TIPaBa B COOTBETCTBUU C 33Ja4yaMU U QYHKIUSIMU
byxranrepuu, mpelyCMOTPEHHBIMU HACTOSILUM ITOJIOKEHUEM.

7. OTBeTCTBEHHOCTHh pa00THUKOB Byxraarepuun
7



7.1. Bcro MOJHOTY OTBETCTBEHHOCTH 332 KA4E€CTBO U CBOEBPEMEHHOCTH
pelieHus 3a/1ay U BbINOJHEHUs (YHKIUH, BO3JI0KEHHBIX Ha byxranreputo, Hecert
3aMECTUTEIb JUPEKTOPA M0 IKOHOMUKE U Pa3BUTHIO.

7.2. Ha 3amecturens qupekTopa 1Mo ’KOHOMHUKE U PAa3BUTHIO BO3Jaraercs
MEPCOHAIbHAsA OTBETCTBEHHOCTh B CIIyYae:

- HEMpPaBUJIBHOTO BEJIEHUSI OYXTalITEPCKOr0 y4yeTa, B pe3ysibTare KOTOPOTo
BO3HHUKJIA 3aIyIIEHHOCTh B OyXTraldTepCKOM Y4YeTe U UCKaXEHHs B OyXTralTepCcKOu
OTYETHOCTH;

- IPHUHATHS K UCIOJHEHHIO U O(POPMIIEHHIO JTOKYMEHTOB IO OIEpalusiM,
KOTOpBIE MPOTUBOPEYAT YCTAHOBJICHHOMY ITOPSAKY HPUEMKH, OINPUXOJOBAHUS,
XPAaHEHMS U pACX0JI0BaHUS aKTHBOB TEXHUKYMA;

- HECBOCBPEMEHHOW W HENPABUJIBHOW BBIBEPKM OIEpALMM IO CYETAM B
OaHkax (OTHeNIeHUAX Ka3HavyelcTBa), pacyeTaM ¢ JeOUTOpaMu U KpeIuTOpaMu;

- HapyLIEHUs MOpsAIKa CIHUCaHUs ¢ OyXraaTepckux OanaHCOB HeaocTad,
NeOUTOPCKON 3aJ0JDKEHHOCTH U JPYTUX MOTEPD;

- HECBOEBPEMEHHOI'O IIPOBEICHUS B CTPYKTYPHBIX IOAPA3AEICHUAX
TEXHUKYyMa IIPOBEPOK U JOKYMEHTAJIBHBIX PEBU3UM;

- COCTaBJICHHS HEIOCTOBEPHON OyXrajrepckol OTYETHOCTH IO BHUHE
byxranrepuu;

- JIpyTHUX HApyUIEHUW TMOJOKEHUNM MW MHCTPYKIMM IO OpraHUu3aluu
OyXTaJnTepCKOTO yueTa B TEXHUKYME;

7.3. 3aMecTuTenb TUPEKTOpa MO IKOHOMHUKE M PAa3BUTHIO HECET HapaBHE C
JUPEKTOPOM TEXHUKYMa OTBETCTBEHHOCTH 3a HApPYIIEHUE:

- MpaBUJI U MOJOKEHUW, PErJaMEHTUPYIOIHNX (PHMHAHCOBO-XO035HCTBEHHYIO
NEATENIBHOCTh TEXHUKYMA;

- CpPOKOB TPEIOCTABJICHHUS KBapTaJbHOM W TOJIOBOM OyXrajTepckou
OTYETHOCTH COOTBETCTBYIOUIMM oOpraHam u yupeaurento (MuHuCTEpCTBY
oOpa3oBanusi MOCKOBCKO#1 001acTH).

7.4. CreneHb OTBETCTBEHHOCTH JPYyrux padoTHUKOB byxranrepuun
YCTaHABJIMBAETCS UX JOJXKHOCTHBIMU UHCTPYKIUSMHU.

7.5. Bce pabotHuku byxrantepun OTBEYaroT 3a COXpaHEHHWE MH(POpMAIIUH,
COCTABJISIIONICH CIYy')KEOHYI0O M KOMMEPUYECKYI0 TalHy, a TakKe CBEJICHUMN
KOH(HICHIIMAIBHOTO XapaKTepa, Kacaroluxcs paOOTHUKOB TEXHUKYMA.

8. B3auM0OTHOLIEHHUS CO CTPYKTYPHBIMM MOAPa3/ieTeHUSIMUA TEXHUKYMAa
U CTOPOHHUMM OPTraHU3aALMAMU

8.1. Ilopsimok B3auMOOTHOLIEHUM byXrantepuu ¢ ApyruMH CTPYKTYPHBIMHU
MOAPA3ACICHUAMN TEXHHUKyMa YTBEPKAACTCA JUPEKTOPOM TEXHHUKyMma 10
IIPEACTABICHUIO 3aMECTUTEIISA IUPEKTOPA 110 SKOHOMHUKE U Pa3BUTHIO.

CrpyktypHOE JIOKYMEHTHI U CBEJCHUS, JIOKYMEHTBI U
NOAPA3AETIEHUE HanpasJicHHbIE B byxranreputo CBEJICHU,
MOCTYIAOIINE B




byxranrepuro

Kanposas ciryx06a

[Tpuka3bl MO IMIHOMY COCTaBY;
Tabenu ydyera pabo4yero BpeMeH!
pabOTHUKOB; JINCTHI BpEMEHHOM
HETPYAOCTIOCOOHOCTH; OTYETHI O
pacxo0BaHUU OJIAHKOB
TPYJIOBBIX KHIDKEK M BKJIABIIICH
K HUAM.

brnanku TpynoBbIX
KHIDKEK U
BKJIAQJIBIIICH K HUM.

XO03IUCTBEHHBIN OTHENT

JloroBopsbI (KOHTPAKTHI), CMETHI,
aKThl U IPyTHE TOKYMEHTHI 110
BOIIPOCAM BBITIOJIHEHHUSI
JIOTOBOPHBIX 0053aTEINbCTB;
HaKJIaJIHBIE 110 TPUOOPETECHHBIM
TOBApHO-MaTEpUaIbHBIM
LEHHOCTSIM; aBAHCOBBIE OTUYETHI
PaOOTHUKOB; 3asBJICHUS HA
BbIJIa4y JICHET O] OTYET

Cenenust 0 HopMax
pacxoja JeHEeKHbIX
CPEICTB U
MaTepuasos;
CBEICHMS O 3aTpaTax
10 BUJIaM
JESITeIbHOCTU U
OTJIEJbHBIM
J0rOBOpaM;
cBezeHus 00 oruiaTe
CYETOB, 1eOUTOpax U
KpEAUTOPAX;
yYKa3aHUs T0
BOIIpOCaM
oopMieHUs U
IpEICTaBICHUS IS
yuera JIOKyMEHTOB U
CBEJICHUI

IIpoekThl mpuKa3oB 1

Cekperapuar Komnn nmpukasos u
PacCIOpsSKEHUN TUPEKTOPA paciopsiKEHUN 110
TEXHHUKyMa IT0 OCHOBHOM BOIIpOcaM
NEATEIIBHOCTH; (rHaHCOBOM
KOPPECTIOHJEHIUS B aJIpec NEeSTEeNbHOCTH;
Byxrantepuu CBOJKH, CIIPABKH,
CBEJICHUS 110
3ampocam JUPEKTOpa
TEXHUKYMAa; OTUYEThI
0 pe3yibTaTax
¢dbrHaHCOBO-
XO3MCTBEHHOU
JEeSATEIbHOCTH
8.2. llopamok B3aMMOOTHOLICHHMM  byXrantepum €O  CTOPOHHUMH
OpraHu3aldsIMU  YTBEPXKIAeTCd AUPEKTOPOM TEXHUKyMa IO MPEJACTABICHUIO

3aMCCTUTCIIA JUPEKTOPA 110 S9KOHOMHKE U Pa3BUTHUIO.



Opranu3zanus

JIOKyMEHTBI U CBEACHUS,
HaIlpaBJICHHBIC B
byxranreputo

JIOKyMEHTBI U CBEAECHUS,
MOCTYNAIOIINE B
byxranrepuro

bank (opran

Brinucku 1o cueram u

PacueTHO-1II1aTEXKHBIC

Ka3HayeicTBa) npujiaraeMble K HUM 0aHKOBCKHE IOKYMEHTHI;
JIOKYMEHTBI; TUCbMCHHBIC YEKU Ha TOJTYICHHE
Pa3bACHECHHUS 110 JICHE)KHBIX CPEJICTB U
BOIIPOCaM 0OBSBIIEHHS HA B3HOC
B3aMMOJICUCTBHS C HAJIMYHBIMU; CBEJICHUS 110
O0aHKOM BOIIPOCaM pabOTHI C
JICHEKHOU HAJIMYHOCTHIO;
nmpoyue JOKYMEHTHI U
CIIPaBKHU B COOTBETCTBUU
C YCJIOBUSIMU JIOTOBOPA
WJIM TI0 3a1pocam
['ocynapctBenHas AKTBI U JOKYMEHTBI IO [Ipukasel, TOKyMEHTHI U

HaJIoroBass HHCIICKL A

BOITPOCaM IPaBUJIBHOCTH
WCYHCIICHHS] M YIUIAThI
HAJIOTOB B OIOIIKET;
MMHCHEMEHHEIC
pPa3bICHECHHUS 110
HAJIOT000JI0KECHUTO

HOSICHEHU,
HEOOXOOUMBIE JUTS
MPABUJIHOTO UCYUCIICHUS
HAJIOTOB;
pacyeTsl 1o HaJloram
(HaJIOTOBBIE ACKJIapalliN)

['ocynapcTBeHHbIE
BHEOIO/KETHBIE  (DOHJIBI,
OpraHbl CTaTUCTUKHU

AKTBI U IOKYMEHTBHI 10
BOIIPOCAM MPaBUILHOCTH
HCUUCJICHUS U YTUIAThI
B3HOCOB

PacueTrnl 1 0OTYETHOCTD 1O
B3HOCAM; IpoyYas
OTYETHOCTD,
yCTaHOBJICHHAs
HOPMATUBHO; MPUKA3HI,
JIOKYMEHTBI 1 MOSICHEHHUS,
HEOOXOQUMBIE TS
MPaBUJIILHOTO UCUUCIICHUS
HaJIOTOB

9. BHeceHre N3MEHEHNH U JOIMOJHEHHUH B HACTOAIIEE MOJIOKEHHE

HN3MeHeHus u AJOIIOJIHCHHUA B HACTOAIICC IIOJIOKCHHUC BHOCATCA IIPHKA30M

JTUPEKTOpa TEXHUKYMa.
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